MONTESSORI EDUCATIONAL CENTER
4209 North Bolton Avenue ¢ Alexandria, LA 71303

January 17, 2012

Dear Montessori Families,

Registration forms for the 2012 — 2013 school term may be found on the school website at
www.cenlamontessori.org or obtained in the school office. Registration is due in the school
office by January 31, 2012. You may bring it to the office, or mail it to the school. If you need
help or have questions, please call to set up an appointment with our Business Manager, Mrs.
Betty Chop.

After January 31, 2012, registration will open to students not currently enrolled at our
school. If you do not register your child by January 31, we will not hold a space and
cannot guarantee enrollment for your child for the 2012-2013 school year.

1. REGISTRATION FEE
The annual registration fee which includes the Supply and Snack Fee will be $245 per

student Registration forms will be accepted only from families whose financial accounts
are current. If the account is not current, then registration for the 2012-2013 school term
will be rescinded and registration fees applied to any outstanding debts.

2. TUITION
Due to increased parental involvement and greater fundraising success, the Montessori
Educational Board of Directors has voted to keep the 2012 — 2013 tuition the same as

last school year.

The Board of Directors has set tuition for the 2012-2013 school year as follows:
Half-day program 11:30 A.m. dismissal  $3100.00
Full day program 3:00 p.m. dismissal  $4225.00
Extended day program 5:30 P.m. dismissal  $5325.00

OTHER RELATED SCHOOL EXPENSES

EARLY ARRIVAL SERVICE
Families will be billed the Early Arrival Fee of $15.00 per month, per family, after three early
drop-offs in the same month.

AFTER-SCHOOL PROGRAM

Tuition for students registered for extended day will be $110 per month. A drop-in visit is
$10.00 for each day attended. For example: If a student attends for 10 days, the drop-in fee
will be $100.00.

A financial savings can be made by registering your child for this program in
advance.

If a student changes to extended day after registration, the monthly charge will be $120.00.




SMART TUITION MANAGEMENT PROGRAM

a) Contract Signatures: Either parent may sign the SMART Tuition contract, indicating who is
financially responsible for the tuition account. However, SMART Tuition allows only the person
who has signed the contract to have access to the account information. You will be able to
designate another person to access your account information by calling SMART or by having
both parents sign the contract.

b) Amendments: Changes to your SMART Tuition contract can be made at any time; however,
SMART Tuition is now charging $43.00 for changes made to the original contract, which will be
billed to the parent. This includes changes to:

e Payment Method (ACH or coupon)

e Payment Frequency (monthly, quarterly, etc.)

e  Payment Date (the 10™ or 20™)
All changes need to be requested in writing and authorized by Betty Chop, our Business
Manager, who will notify SMART Tuition of the change.

c) Monthly Payment Plan:

12-month plan Installment payments begin in June and end in May

10-month plan Installment payments begin in July and end in April

Quarterly plan Installment payments are made in July, October, January, and April
Bi-yearly plan Installment payments are made in July and January

1 payment Due by July 1% in order to receive a 3% discount.

d) Payments to SMART Tuition may be made in several ways: ,
e ACH - SMART Tuition debits your checking account automatically each month.
e Coupon Booklet — By mailing your check made payable to SMART Tuition to the
address provided with the coupon for that month.
Credit Card/Debit Card — A small Credit/Debit Card convenience fee will be billed.
Check by Phone — By calling the toll free number and giving SMART Tuition your check
number. SMART Tuition must have received at least one check from you in order to
register your bank information. There is a $7.00 fee for this service.
e Online — Requires a confidential password provided by SMART Tuition and a pre-
registered bank account (SMART must have received at least one check from you in
order to register your bank information).

d) Late Fees - SMART Tuition charges a $50.00 Late Payment Fee.

The fee changes outlined above are consistent with the board’s review of the financial needs of the
school necessary to maintain the highest quality of academic service to our families. If you have any
questions, please feel free to call or come by the office.

Sincerely,

S\
Susan Sullivan Joelle Gordon
President of the Board of Directors Head of School

Enclosures:  Registration Contract, 2012-2013 School Term
SMART Tuition Contract



MONTESSORI EDUCATIONAL CENTER

4209 North Bolton Avenue ¢ Alexandria, LA 71303

REGISTRATION CONTRACT
2012-2013 School Term

ANNUAL REGISTRATION FEE:

The annual registration fee will be $245 per student. Registration forms will only be accepted from families
whose tuition accounts are current. All financial obligations for the current 2011-2012 school term must be paid
in full by the end of the school term or registration will be rescinded and fees applied to outstanding debts.

ANNUAL TUITION FEE AND SMART TUITION PROGRAM:

The school uses SMART Tuition Management Services to process tuition payments. The SMART Tuition contract
allows parents to individualize a payment plan by payment term, due date and payment method. Please note
that all installment payments begin during the summer months, when school is not in session. Tuition must be
paid in full by the end of the school term, or registration for the upcoming year will be rescinded.

TUITION REDUCTION FOR SIBLINGS:

Additional children from the same family qualify for a sibling deduction. The annual tuition is reduced by
$200.00 for each additional child attending full time and by $100.00 for each additional child attending part
time.

AMENDMENTS TO REGISTRATION:

A Registration Amendment form from the school office must be completed and signed to reflect any change in
session length, payment frequency plan and/or payment due date. The school’s Business Manager will calculate
the subsequent tuition amount due and notify SMART Tuition Management Services. SMART Tuition will then
issue a new payment statement or adjust the amount of the automatic deduction from the parent’s bank
account. SMART Tuition will also charge a $43.00 fee for the changes.

EARLY ARRIVAL SERVICE:

The scheduled arrival time is from 7:30 A.M. to 8:00 A.M. Parents may arrange for a child to arrive at school
earlier, between 7:15 A.M. and 7:30 A.M., for a monthly fee of $15.00 per family. After three early arrivals in
the same month, families will be billed directly by Montessori Educational Center. This charge is due by the 15
of the following month.

AFTER-SCHOOL PROGRAM:
The After-School Program is from 3:00 P.M. to 5:30 P.M. each full day that school is in session. Payment may
be made in the following ways:

e Extended Day (sign-up at registration)- Payment for the After-School Program is sent to SMART Tuition
as part of the tuition payment. Cost for the After-School Program is $1,100.00 for the year. (A savings of
$900.00 annually.)

e Extended Day (sign-up after registration)- Payment for the After-School Program is billed monthly by the
school or can be added to your SMART Tuition Plan at a cost of $120.00 per month.

e Drop-In Students- For students attending the After-School Program occasionally, the cost is $10.00 per
day and is billed monthly by the school.

e If a student has not been picked up by 5:30 P.M., the parent will be assessed a $10.00 fee. An
additional fee of $1.00 per minute will be charged for any student remaining at school past 5:40 P.M.

LATE FEE:

SMART Tuition charges a $50.00 late payment fee. The school charges $20.00 for late payment of Early Arrival
or After School charges. Failure to pay the balance of the account may result in dismissal of the child or children
from school.

RETURNED CHECKS:
There is a $25.00 charge for any returned check.






